
 

Phi Delta Theta Fraternity 
 

          Position Description 
 
 
POSITION: Risk Management Adviser 
 
REPORTS TO: Chapter Advisory Board Chairman 
 
WORKS WITH: Chapter Social Chairman, Risk Management Chairmen, Phikeia Educator 
 
BASIC FUNCTION: 
 
The Risk Management Adviser supervises and advises the activities of the chapter’s risk 
management and social chairmen.  He works with the chapter to ensure their social program 
follows the Phi Delta Theta Risk Management Policies and the local college or university’s 
social guidelines.  In addition, he works directly with the Phikeia Educator to ensure the new 
Phikeia class is educated on the principles of risk management and the above mentioned 
policies.  Additional resources can be found in Phi Delta Theta’s Risk Management Packet and 
the Phikeia Program. 
 
RESPONSIBILITY TO POSITION: 
 
x Attends the monthly Chapter Advisory Board meeting. 

x Attends at least one chapter meeting per month. 

x Supervises the activities of the chapter’s risk manager, and meets with him once a month 
during the academic year and at least once during the summer break and Christmas break 
to help oversee the planning of the social calendar for the upcoming semester. 

x Helps facilitate and plans risk management workshops for the chapter and Phikeia class 
which includes, but are not limited to, the following topics: 

 * Basic risk management * Phi Delta Theta’s Risk Management Policies * chapter 
liability insurance *hazing * fire prevention planning * crisis management * house 
maintenance and kitchen safety * alcohol awareness * chapter event planning *  

x Knows, understands, and, if necessary, enforces Phi Delta Theta’s Risk Management 
Policies, the local university or college’s social guidelines, and Phi Delta Theta’s Crisis 
Management plan. 

x Helps maintain a filing system consisting of file copies of Event Planning Forms.  

x Has a thorough understanding of the Event Planning Program offered by General 
Headquarters and helps supervise the event planning process for each chapter event. 

x Performs along with the risk manager and house manager (if applicable) a fire and life 
safety inspection of the chapter living facility each semester.   

x Meets with the chapter’s house manager (if applicable) at least once per term/semester to 
ensure a comprehensive fire safety program is in place. 

 
 


